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South Valley WorkSource to Host Job Recruitment  

for Administrative Office and Clerical Positions 
 

 
PALMDALE – The South Valley WorkSource Center (SVWSC), located at 38510 Sierra 

Highway in Palmdale, will host job recruitment for teachers and tutors on Tuesday, Nov. 

8 from 9 to 11 am.  
Available full time positions include administrative assistant, front desk receptionist, file 

auditor, human resources assistant and call center representative. Part time position of office 

clerk is also available. Requirements include knowledge of MS Word/Excel, customer service 

and office experience, great communication skills, minimum 30 words per minute typing and a 

high school diploma or GED. Positions are located in Palmdale, except the for the call center 

representative position, which is in Woodland Hills. Salary range is $12 to $15 per hour.  

Interested applicants should bring their resumes and dress professionally to the 

recruitment. 

For more information, please call SVWSC at 661/265-7421. 
 
 

About the South Valley WorkSource Center 
 

The South Valley WorkSource Center (SVWSC) brings job seekers and 

employers together in one place and offers no cost, vital workforce development 

programs and services to the community. Job seekers receive career counseling, 

assistance securing interviews and employment opportunities, and access to 

workshops, skills training, computers and job tools. Businesses receive specialized 

screening and recruitment services. The center functions to reduce unemployment and 

positively impact the community through the power of work. 



For more information, call 661/265-7421 or visit 

www.cityofpalmdale.org/business/svwc. 

 
 

Communications Department • 38300 Sierra Highway • Palmdale, CA 93550 
www.cityofpalmdale.org 

 

http://www.cityofpalmdale.org/business/svwc
http://www.cityofpalmdale.org/

